Al BASICS

How to Use
enerative Al

A simple getting started ﬂuide_

CHOOSE YOUR Al

There are lots of Al tools, but you only need one to ge’r started.

ChatGPT

Made loy OpenAl. Ask. gquestions,
brainstorm, plan, orgarise
information and uPload photos
or Fies.

Claude

Made loy Anthropic. Great For
working through ideas, writing,
planning and everyda tasks.
SuPPorJrs Pho’ro; and Files.

Gemini

Made loy Groogle. Ask. questions,
gererate ideas, plan, organise
information and uPload photos
or Fies.

Al three have free versions. Choose one to start. You can alwayf; +ry the others later!

TALK TOIT

You dont need ';Pecial Al
language. Type or tak to it
ke you’d explain f;omeJrhing to
another person.

Be messy. Change your mind.
Remember things hal?way
+hrough.

There's no Per%c+ Promp+.
Just start!

KEEP TALKING

The First answer isnt Final
Tell Al what isrt working,
Try-:

“Make it simpler”

“l only have 20 minutes.”
“Give me just three things.”
“Ask me helpful questions.”
You can adlways ask it to try
again!

STAY PRIVATE

TYPE, TALK, SHOW

TYPE: Write or paste into the
chat.

TALK: Use voice. Kambling is
Fine!

SHOW: uPload a photo or Fie
and ask. Al to help.

Choose whatever feels
easiest.

CHECKIT

Al can sound confident and
stil be wrrong it might miss
imporJranJr details or give an
incorrect answer. Ask it to
Provide sources.

For medicadl, legal, Financial or
';al:eer inFormation, check
with a relidble source or

qualipied Pro%;;ioﬂal.

BE SPECIFIC

Tell Al

.What's going on

2 What you reed

3.How you want the answer
For example:

“l have chicken, broccoli
andrice. | need dinner for
two adults and two
children in 30 minutes.
One child won't eat spicy
food. Give me three easy
ideas.”
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Don't share things Al doesn't need such as passwords, PINs, bark details, identiFication numbers or
Pri\/aJre information about other People. For example, instead of
“My daughter Sophie Smith at Green Valley Primary needs help with math.”
Instead try:“My 8-year-old daughter needs help with math”
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DUCK AND DOG

e Tools for Home

« duckanddogstudio.com



LLETR0

. Same brain. *
Less chaos.
ore me.

Duck & Dog

TOOLS FOR HOME

Practical printables for
brighter, calmer days.



